PAI HOC QUOC GIA HA NOI CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HOC NGOAI NGU Poc 1ap — Tu do — Hanh phiic
Sb: 1796 /QD-DHNN Ha Noi, ngay 8 thang 8 nam 2023
QUYET PINH

Vé viéc ban hanh Hwéng din day-hoc
Hoc phan K§ ning bd tro tai Trudong Pai hoc Ngoai ngir, PHQGHN
(Ap dung cho sinh vién tir khod QH.2022)

HIEU TRUONG TRUONG PAI HQC NGOAI NGU

Can cu Quy ché dao tao dai hoc tai Pai hoc Quéc gia Ha N¢i ban hanh kem theo Quyét dinh s6
3626/0D-PHNN, ngay 21 thang 10 nam 2022 cia Gidm doc Pai hoc Quoc gia Ha Néi (goi tdt la Quy ché
3626);

Can cwr Quyét dinh vé viéc ban hanh Quy dinh vé Té chirc va hoat dong cua cdc don vi thanh vién va
don vi truc thuéc Pai hoc Quéc gia Ha Noi, ngay 08 thang 10 nam 2014 cua Giam déc Pai hoc Quéc gia Ha
Néi (goi tdt la OP 3568/0P-PHOGHN);

Can cu Quyét dinh vé viéc ban hanh Quy dinh Vvé t6 chirc va hoat dong cua Truong Dai hoc Ngoai
ngir, ngay 25 thang 12 nam 2018 cia Hiéu trudng Truong Pai hoc Ngoai ngi (goi tdt la O 2755/0P-
DHNN);

Can cir Quyét dinh ban hanh cdc mén hoc thuéc khéi kién thirc chung theo Quyét dinh sé6 2078/0P-
PHQGHN, ngdy 03 thang 7 ndm 2019 ciia Gidm doc Pai hoc Quéc gia Ha Noi (goi tdt la Quyét dinh 2078);

Can cit Huéng dan 1144/HD-PHOGHN ciia Gidm doc Pai hoc Quéc gia Ha Néi, ngdy 03 thing 4
nam 2023 vé viéc Piéu chinh, cdp nhdt chiwong trinh dao tao tai Pai hoc Quéc gia Ha Noi (Pdp g yéu cau
kiém dinh chat lwong dao tao va cac Quy ché dao tao hién hanh),

Theo dé nghi ciia Trwéng phong Pao tao.

QUYET PINH

Piéu 1: Ban hanh kém theo Quyét dinh nay Hudng dan day-hoc Hoc phan K¥ ning bd tro tai Truong
Pai hoc Ngoai ngit, Pai hoc Qudc gia Ha Noi di véi sinh vién tir khoa QH.2022.

Piéu 2: Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky va ap dung tir khoéa QH.2022.F1.

Piéu 3: Truong phong Hanh chinh Téng hop, Truéng phong Pao tao, Truéng phong Ké hoach Tai
chinh, Truong phong Chinh tri va Cong tac Hoc sinh sinh vién, Truc")n\g cac khoa dao tao chinh quy, va cac
don vi ¢6 lién quan chiju trach nhiém thi hanh Quyét dinh nay./. Mgz

Noi nhan:

- Ban giam hiéu (dé bao c4o);
- Nhu Diéu 3 (dé thuc hién);
- Luu: HCTH, BT, L15.




, HUONG DAN

day-hoc Hoc phan K§ ning bo tro tai Truong Pai hoc Ngoai ngir, Pai hoc
Quoc gia Ha Noi ddi véi sinh vién tir khéa QH.2022

Ban hanh keém theo Quyét dinh s61796  /OD-DHNN ngay 08 thang 8 nam 2023 cia
Hiéu truong Truong Pai hoc Ngoai ngit, DHQGHN)

Truong Pai hoc Ngoai ngit - PHQGHN ban hanh hudng dan chi tiét vé viéc day-hoc
Hoc phan K§¥ ning B6 trg nhu sau:

1. Thong tin chung

Hoc phan K§ ning bd tro dugc ap dung tir khoa QH.2022.

Hoc phan K¥ ning bd trg 1a hoc phan diéu kién. Két qua danh gia hoc phan khéng tinh
vao diém trung binh chung hoc ky, diém trung binh chung céc hoc phan va diém trung binh
chung tich lily, nhung 1a diéu kién dé xét tot nghiép.

S6 tin chi: 03 tin chi

Hinh thtrc giang day: giang day truc tiép két hop truc tuyén

Pon vi phu trach giang day: Khoa Tiéng Anh - Trudng Pai hoc Ngoai ngit, PHQGHN

2. Muc tiéu hoc phén

Hoc phan K¥ ning bo tro hudng t6i cac muyc tiéu cy thé sau:

- Vé kién thire: Hoc phﬁn duoc thiét ké dé trang bi cho sinh vién céc kién thirc vé sy
khac bi¢t gitra moi1 truong hoc tdp & bac Trung hoc phé thong va bac dai hoc, cac cach xac
dinh ban than, céac loai hinh kiém tra danh gia & dai hoc, ti€u chi dat myc ti€u thong minh, cac
budce 1én ké hoach, cac kién thirc vé tu duy phan bién, cac yéu cau va nguyén tic lam viéc
nhom, cac bude thyc hién du an hoc tap, kién thirc can ban dé tim kiém, luu trit thong tin v.v.

- V& k§ nang: Hoc phan trang bi nhiing k¥ nang can thiét cho nhiing trai nghiém tai moi
truong hoc thuat ¢ dai hoc. Trong subt hoc phén, sinh vién dugc thuc hanh va phat trién ba
nhom k¥ nang chinh: 1é€n ké hoach hoc tap, tu duy phan bi¢n, va thuc hién du an hoc tap. Bén
canh d6 mot s6 k¥ niang can thiét khac ciing s& duoc phat trién trong qua trinh sinh vién thuc
hién du an hoc tap nhu giao tiép, 1am viéc nhom, tng dung cong nghé thong tin, giai quyét van

dé, thuyét trinh v.v.
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-Vé nang luc tu chu va trach nhi¢m: Hoc phén chun bi cho nguoi hoc mot tam thé phu
hop, gitip sinh vién hinh thanh y thirc ty gidc, thai do tich cuc trong hoc tap, chu dong tim kiém
va sir dung thong tin; tich cuc dong gop vao hoat ddng nhém; hinh thanh va duy tri tinh than

cO1 md, san sang chia sé, tu duy phan bién va théi quen tu hoc véi muc ti€u hoc tap suot doi.

3. To chirc hoat dong giing day

Hoc phan K§ ning bd trg duoc t chirc giang day cho sinh vién nim thir nhat, & ca hoc
ky I va hoc ky II. Sinh vién toan truong ding ky dung voi ddi tugng theo Thong bao dang ky
16p hoc phan dau mdi hoc ky ciia Phong Pao tao.

Si s6 mot 16p hoc phan: 25 — 50 sinh vién

Hoc phan duoc t6 chiic giang day truc tiép trong 12 tuan hoc:

- TUr tuan 1-9: day hoc ndi dung theo ba nhém k¥ ning, 4 tiét/tuan

- Tuan 10-12: bao c4o tién do, nhan xét; trinh bay san pham du an, 3 tiét/tudn

Trong céc tuan tir 1-9, ngoai viéc giang day truc tiép 3 tiét/tuan, giang vién con to chirc
giang day, huéng dan, giao nhiém vu hoc tap, nhan xét, phan hoi trén hé théng Microsoft
Teams cho sinh vién véi thoi luong 1 tiét/tuan. Nhitng noi dung hoc tip dua 1én hé thong
Microsoft Teams dugc lya chon dé ting cuong su twong tac gitta giang vién va sinh vién, dam
bao viéc nhan xét, phan hdi dugce nhanh chong, kip thoi.

Tai khoan Office 365 dé sinh vién truy cap Microsoft Teams duoc Trung tim Cong nghé
Thong tin - Truyén théng va Hoc liéu tao va cap cho sinh vién vao dau mdi khéa hoc.

Ngoai cac hoat dong trong pham vi quy mo 16p hoc voi gidng vién, trg giang, sinh vién
con tham gia cac budi toa dam, hoat dong c6 ndi dung lién quan dén noi dung moén hoc; cac
hoat dong ngoai troi quy mo lién 16p, 1ién mon v.v. Cac hoat dong nay duogc to chire vao thoi

gian va diéu kién phu hop.

4. Yéu cau doi véi ngudi hoc

- Sinh vién can tham du 16p hoc day du, di hoc dung gio.

- Sinh vién can tham gia it nhat 80% sd gio hoc duge quy dinh ctia hoc phan. Sinh vién
vang mit qua 20% sb gid hoc s& khong du diéu kién tham gia trinh bay du an cubi khoa.
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- Sinh vién can hoan thanh cac nhiém vu hoc tap duoc giao trudc khi dén 16p va tich cuc
tham gia vao cac hoat dong trén 16p nhu thdo luan, héi dap, xay dung khong khi tich cuc trong 16p.

- Sinh vién can hoan thanh it nhat 80% tai liéu hoc tap duoc giao trén hé thdng Microsoft
Teams.

- Sinh vién can c6 day du cac dau diém chuyén cin, bai kiém tra tién d6 va diém cudi

hoc phan. Sinh vién thiéu bat ki dau diém nao ciling khong du diéu kién hoan thanh hoc phan.

5. Kiém tra danh gia hoc phan
Hoc phan K¥ ning bo tro duoc danh gia theo ba hinh thuc:

Hinh thire Trong s Thoi gian danh gia
1. Piém chuyén can va tham gia bai hoc 20% Trong sudt hoc phan

(Attendance + Participation)

2. Bai kiém tra giira ki — Ban ké hoach chi tiét 20% Tuan 8

cho du an nhom (Detailed Outline)

3. Piém cudi hoc phan: Trinh bay san pham 60% Tuan 11 va 12

cudi hoc phan — Dy 4n nhém

- Piém hoc phﬁn duoc tinh trén thang diém 10.

- Sinh vién c6 diém hoc phan tir 5.0 tré 1én duoc tinh 13 DAT, dudi 5.0 duoc tinh 1a
KHONG DAT.

- Két qua cua hoc phan duoc giang vién cong b cho sinh vién vao tudn cudi cling ctia
hoc phan.

- Giang vién timg 16p hoc phan hoan thanh diém hoc phan, giri dau mébi Vian phong Khoa
dé gui Phong Pao tao luu va nhap 1én trén phan mém quan 1y dao tao. Thoi han nop diém:

trong vong 15 ngay sau khi két thac 16p hoc phan. .
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Phu luc. Huéng dén thuwe hién duy 4n nhém

1. Hwéng din chia nhom

1 Cach chia e Tuy tinh hinh 16p hoc, gido vién giang day chia nhom theo cach
phu hop.
2 S6 lwong thanh |e MJi nhom 5-6 thanh vién.
vién e KHONG dé s thanh vién trong nhém vuot qua 6.
e Néu 1¢ 7 sinh vién thi ¢6 thé c6 nhém 3 hodc 4 sinh vién.

2. Huwéng din chung vé du 4n nhém

2.1. Miéu ta chung

Nhoém sinh vién s& chon médt cha dé cho trude, thuc hién dy an xoay quanh chu dé d6 va hoan thanh
mot san pham vé chii dé dd chon. San pham c6 thé ¢ dang video (5-10 phut), ap phich, hodc bai thuyét
trinh trong khodng thoi gian tir 10-15 phat.

2.2. Lwu ¥ khi tién hanh dw dn hoc tp

- Khi lam dy 4n sinh vién can xé4c dinh rd muc dich ctia dy 4n. Muc dich cta du an c6 thé 1a trinh bay
mdt van dé, mét thuc trang; gidi thiéu; dua ra 161 khuyén; goi y cach dé 1am viéc gi, cung cép thong
tin, quang cao, v.v.

- Ngoai ra, sinh vién can xac dinh rd d6i tuong hudng té1 cua dy an, nguoi nghe du an; chuén bi ndi
dung; lya chon ngén ngit, hinh thirc cta san phim dir an pht hop véi muc dich cua dy 4n. Khi trinh

bay duy an, sinh vién hdy coi thay/cd, ban bé trong 16p nhu 14 d6i twong hudng t6i cua dy an.

Vi du: khi sinh vién chon chu dé vé: “Lam thé nao dé hoc mén ... hiéu qua?”

Muc dich cia du an: Pua ra 101 khuyén

Poi twgng hwong tdi: hoc sinh, sinh vién, hoc vién dang hoc mon nay

Noi dung: Loi khuyén vé cach hoc tip mon nay

Hinh thirc trinh bay sin phdm du 4n phut hop: bai thuyét trinh, ap phich, video (néu dua ra 1oi

khuyén cho hoc vién khoa online)

3. Cha dé
- Sinh vién c6 thé lya chon mot trong cac chu dé duoc go1y. Nhiéu nhom sinh vién c¢6 thé Iya chon

cung mot chu de.

(5



- Nhém sinh vién ciing c6 thé lia chon chu dé khac ngoai cac chu dé duoc goi ¥ nhung cha dé sinh
vién lya chon can nam trong 5 nhom chu d& 16n: chuén bi cho tuong lai, cudc séng sinh vién, hoc tap
o dai hoc, cac hoat dong ¢ truong dai hoc, cude séng tuong lai.

- Khi chon chua dé khac ngoai cac chii dé duoc goi ¥, nhom sinh vién can trinh bay cha dé nhom lira
chon véi giang vién va can phai dugc giang vién thong qua trudc khi thyc hién.

- Sinh vién c6 thé doi chu dé trong vong 1 tuan sau khi da lya chon chu dé vao tuan so 6.

4. Ngon ngir trinh bay
Tiéng Viét hodc tiéng Anh

5. Cac yéu cau cu thé cho tirng san pham du an va tiéu chi cham

Xem trong S6 tay mon hoc

6. Chu dé goi y

A. Chuin bi cho twong lai

1. Lam thé nao dé sinh vién c6 thé chuan bi tot nhat cho thi trudng lao dong trong thé ky 21?
(How can students best prepare themselves for the workforce in the 21st century?)

2. Lam thé nao dé sinh vién c6 duoc nhiéu co hdi hoc tap / lam viéc tai nudc ngoai hon? (How
can students at our university get more chances to study/work abroad?)

3. Lam thé nao dé ting kha ning co hoi tuyén dung cua sinh vién tot nghiép? (How can we
increase graduate employability for students at our university?)

B. Cudc song sinh vién

4. Lam thé nao dé sinh vién c6 khoang thoi gian hoc dai hoc hitu ich nhat? (How can students
make the most of their student life?)

5. Lam thé nao c6 thé khuyén khich sinh vién tap thé duc thé thao nhiéu hon? (How can we
encourage students in our university to exercise more?)

6. Lam thé nao sinh vién c6 thé duy tri dugc can bang giita viéc hoc va cudc sdng ca nhan?
(How can students maintain their study-life balance?)

7. Lam thé nao dé sinh vién sir dung mang x4 hoi hiéu qua? (How to make the most of social
networking sites?)

8. Lam thé nao dé quan li tai chinh hiéu qua thoi sinh vién? (How to effectively manage your

finance as a student?)
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C. Hoc tap ¢ dai hoc

9. Lam thé nao c6 thé thiét ké lai trang thiét bi 16p hoc cho phii hop véi mét 16p hoc ciia thé ky 217
(How can we redesign classroom facilities to be more suitable for a 21st century classroom?)

10. Lam thé nao dé hoc moén ...... hiéu qua? (How can we study ...... effectively?)

11.Lam thé nao dé ap dung cong ngh¢ thong tin vao hoc tap mot cach hi¢u qua? (How to use
information technology to enhance your study?)

12. Lam thé nao dé tu tao dong luc hoc tap cho ban than? (How to motivate yourself in learning?)

13.Lam thé nao dé hoc tap hiéu qua trong mua dich? (How to effectively study from home
during the coronavirus pandemic?)

14.Lam thé nao dé ning cao hiéu qua lam viéc nhom trong méi truong dai hoc? (How to
effectively manage group work for better productivity?)

D. Cac hoat dong & dai hoc

15. Lam thé nao dé ngay cang c6 thém nhiéu sinh vién dén thu vién? (How can we increase the
number of students in our university coming to libraries?)

16. Lam thé nao dé van hanh cac cau lac bd trong truong dé thu hat duoc nhiéu sinh vién hon?
(How can we run university clubs to attract many students?)

17. Lam thé nao dé phat trién mdi quan hé giita sinh vién va giang vién trong 16p hoc Online?
(How to develop the strong student-teacher relationships in online courses?)

E. Cudc song trong twong lai

18.Lam thé nao dé thuc hanh 16i sng khong rac thai nhu thé nao? (How can we lead a zero-
waste lifestyle?)

19. Gido duc s& thay ddi nhu thé nao trong twong lai? Chiing ta can chudn bi nhing gi cho thay dbi
nay? (What is education going to be like in the future? What should we prepare for the change?)

20. Con ngudi s& phai déi dién voi nhirng thach thirc ndo trong twong lai va lam thé nao dé giai
quyét? (What challenges will humanity have to deal with? How to solve them?)

21.Tri tué nhan tao s& anh hudng nhu thé nao dén cudc séng con ngudi trong twrong lai? Chiing
ta c6 thé 1am gi dé han ché nhitng tac dong tiéu cuc. (What impact will Al — Artificial
Intelligence — have on humanity? How can we limit negative impacts?)

22.Lam thé nao dé c6 thé vé huu ¢ tudi 302 — Quan 1i tai chinh, quan 1i tai chinh ca nhan (How

(e

to retire comfortably early? Financial independence)



23.Lam thé nao dé han ché nhiing tac dong cua Covid téi cude sdng con nguoi, moi truong, xa
h61? (How to minimize the bad impact of coronavirus to our life, society and environment?)

24.Hiy danh gia vé moi trudong ¢ Viét Nam va goi ¥ nhitng bién phap 1am thé nao dé phat huy
nhirng diém manh va khic phuc nhitng han ché? — (How to maximize the strengths and deal
with weaknesses?)

25.Nhirng co hoi va thach thire cua sinh vién chuyén nganh ngdén ngtr, ngoai ngit trong tuong
lai va l1am thé nao dé tan dung co hoi va d6i mat véi thach thirc? (Opportunities and

challenging for language students)
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